GOLESH LOCAL COUNCIL
% « AWARD SCHEME
. "FOUNDATION

Ref: Agenda/Council — 01/10/2024
26" September 2024
Dear Sir/Madam

All Members of the Public Land & Open Spaces Committee are hereby summoned to the
Public Land & Open Spaces Committee Meeting of Biggleswade Town Council that will take
place on Tuesday 15t October 2024 at the Offices of Biggleswade Town Council, The Old
Court House, Saffron Road, Biggleswade commencing at 7:00pm, for the purpose of
considering and recommending the business to be transacted as specified below.

Yours faithfully

Peter Tarrant
Town Clerk & Chief Executive

Distribution: All Town Councillors
Notice Boards
The Press

Committee Members:

Clir. M. North (Chairman)

CliIr. C. Thomas (Deputy Chairman)
Clir. D. Albone

ClIr. G. Barrett (ex-officio Member)
ClIr. M. Foster (ex-officio Member)
Clir. P. Guilcher

Clir J. Jones

Clir. M. Knight

Clir A. Skilton

Clir. D. Strachan

Clir. J. Woodhead

AGENDA

1. APOLOGIES FOR ABSENCE

Schedule 12 of the Local Government Act 1972 requires a record be kept of the
Members present and that this record form part of the minutes of the meeting.
Members who cannot attend a meeting should tender apologies to the Town Clerk
and the Committee Clerk.

2. DECLARATIONS OF INTEREST

To receive Statutory Declarations of Interests from Members in relation to:



Disclosable Pecuniary interests in any agenda item.
Non-Pecuniary interests in any agenda item.

CHAIRMAN’S ANNOUNCEMENTS

PUBLIC OPEN SESSION

To adjourn for a period of up to 15 minutes to allow members of the public to put
questions or to address the Council, through the Chairman, pertaining to matters
listed on the Agenda.

Please register in advance for this webinar:

https:/lus06web.zoom.us/webinar/register/WN nfwW00zqgSNOBhbaFVLNOAQ

Each Speaker will give their name to the Chairman, prior to speaking, which will be
recordedin the minutes, unless that person requests otherwise. Each Speaker will
be allowed (one) three-minute slot.

INVITED SPEAKER

MEMBERS’ QUESTIONS

MINUTES AND RECOMMENDATIONS OF MEETINGS

For Members to receive the minutes of the Public Land & Open Spaces Committee
Meeting held on Tuesday 4" June 2024 at the Offices of Biggleswade Town
Council, The Old Court House, Saffron Road, Biggleswade.

MATTERS ARISING

Minutes of the Council Meeting held on Tuesday 4" June 2024.

ITEMS FOR CONSIDERATION

Project Status Update

For Members to observe the progress in connection with the range of different
Public Realm initiatives.

Burial & Memorial Requlations

For Members to receive and consider a written report from the Public Realm
Manager and the Head of Governance & Strategic Partnerships.

Football Pitch Bookings Policy and Terms & Conditions

For Members to receive and consider a written report from the Public Realm
Manager and the Head of Governance & Strategic Partnerships.


https://us06web.zoom.us/webinar/register/WN_nfwW0ozqSNOBhbaFVLN0AQ

10.

11.

12.

ITEMS FOR INFORMATION

Drove Road Bowls & Tennis Survey Feedback

For Members to note a written report from the Head of Governance & Strategic
Partnerships.

Allotments Policy and Terms & Conditions

A new policy is being drafted in consultation with key stakeholders including the
Biggleswade Allotment Association. The document will be shared with Members as
soon as there is an agreed final copy. The final iteration will include comments and
observations from the Chairman and Deputy Chairman of the PLOS Committee.

PUBLIC OPEN SESSION

To adjourn for a period of up to 15 minutes to allow members of the public to put
questions or to address the Council, through the Chairman, in respect of any other
business of the Town Council.

Please register in advance for this webinar:

https://lus06web.zoom.us/webinar/register/WN nfwW00zqgSNOBhbaFVLNOAQ

Each Speaker will give their name to the Chairman prior to speaking, which will be
recorded in the minutes unless that person requests otherwise. Each Speaker will
be allowed (one) three-minute slot.

EXEMPT ITEMS

The following resolution will be moved that is advisable in the public interest that
the public and press are excluded whilst the following exempt item issue is
discussed.

(None).
Pursuant to section 1(2) of the public bodies (Admission to Meetings) Act 1960

Council resolve to exclude the public and press by reason of the confidential nature
of the business about to be transacted.


https://us06web.zoom.us/webinar/register/WN_nfwW0ozqSNOBhbaFVLN0AQ
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- MINUTES OF THE BIGGLESWADE PUBLIC LAND AND OPEN SPACES MEETING
HELD TUESDAY 4" JUNE 2024
AT 7.00PM AT BIGGLESWADE TOWN COUNCIL OFFICES
THE OLD COURT HOUSE, 4 SAFFRON ROAD, BIGGLESWADE, SG18 8DL

PRESENT:

Clir M North (Chairman)

Clir C Thomas (Deputy Chairman)

Clir D Albone

Clir G Barrett (ex-officio voting Member)
Clir M Foster (ex-officio voting Member)
Clir P Guilcher

Clir J Jones

Clir M Knight

Clir A Skilton

Clir J Woodhead

Mr P Tarrant — Town Clerk & Chief Executive

Mr K Hosseini — Head of Governance & Strategic Partnerships
Mr H Henderson — Public Realm Manager

Ms F Gumush — Communications & Events Officer

Members of the Public — 0

Meeting Formalities:

Following a reminder to meeting attendees that this is a formal meeting, the Chairman advised
that members of the public will be given an opportunity to speak during public open session
but not at other times. The meeting is being filmed and by being present attendees are deemed
to have agreed to be filmed and to the use of those images and sound recordings. The
Chairman advised that attendees should not disclose any personal information of individuals
as this would infringe the Data Protection Rights of that individual.

1. APOLOGIES FOR ABSENCE

a. ClIr D Strachan.

2. DECLARATIONS OF INTEREST

a. Disclosable Pecuniary interests in any agenda item:
None.

b. Non-Pecuniary interests in any agenda item:
None.

Minutes — PLOS — 04/06/24



CHAIRMANS ANNOUNCEMENTS

ClIr North indicated that he was recently approached by members of the public who
asked about the possibility of netball and basketball courts in Biggleswade.

Clir Jones pointed out that a new basketball team called the Biggleswade Bombers
were being formed and had secured spaces to play at the Stratton School grounds.

PUBLIC OPEN SESSION

No member of the public wished to speak.

INVITED SPEAKER

No guest speaker was invited.

MEMBERS’ QUESTIONS

Clir Knight proposed that the report for Jubilee Tiny Forest, Gateway Report was
brought into the public open session for discussion. Members agreed that as long as
the confidentiality of the residents’ names and comments were kept, the item could
be discussed in the open forum.

Members RESOLVED to accept the recommendation to bring the item to the agenda
under Items for Consideration.

MINUTES AND RECOMMENDATIONS OF MEETINGS

P8 Item 9b Stratton Way Cemetery Project — typo in the third paragraph, last line,
word should be ‘considered’.

P9 Item 9d Jubilee Recreation Ground report — first paragraph, third line should read
‘There will be a consultation’.

P9 Item 9f Brunel Report — The last line should read ‘The installation is aimed for
early July 2024.

MATTERS ARISING

There were no matters arising.

ITEMS FOR CONSIDERATION

Jubilee Tiny Forest Path, Gateway Report

The Head of Governance & Strategic Partnerships firstly thanked all the members of
the public who responded to the Council’s consultation period which ran from 2"
April until the 30" April. A Member also set out a question on social media during the
consultation period, which members of the public responded to as well.

Around 32 responses, which included letters, email and comments via the pop-up
event, were received (out of around 300 paper questionnaires issued).

The report noted that there was significant concern regarding a repetition of anti-

social behaviour at Jubilee Recreation, the removal of CCTV, and concerns
regarding properties subsidence.

Minutes — PLOS — 04/06/24



The report also indicated that respondents overwhelmingly rejected the idea of a new
paved pathway being created and the removal of the palisade fencing.

The Head of Governance & Strategic Partnerships noted that Officers would like
Jubilee Recreation Ground to be added to the priority list of locations for CCTV
provision in the future.

The following points arose from the discussions held by Members:

It was important to listen to the respondents regarding the gap in the fencing.
Residents concerns about crime should be shared with the police.

The possibility of a bollard in place of the fence could deter larger vehicles
from getting through.

It is important for Officers to determine if the land agent of the new housing
estate plans to erect a fence around the property. If so, this would negate the
Council's efforts to remove the palisade fencing.

Members RESOLVED to accept the recommendations as laid out with an
amendment to the second point.

The recommendations were to:

Enable the Public Realm Team to mow a desire pathway to link the tiny forest
area to the main path and to the section of the palisade fence.

Enable the Public Realm Team to remove the 2.5 metre section of the metal
palisade fence and monitor the access situation, with an operational review
in collaboration with the police and CBC Officers for crime and anti-social
behaviour by late autumn. This would be for a trial period of up to 12 months
with regular updates to the PLOS committee.

Enable Officers to add the Jubilee recreation ground (with its existing
lamppost fixing) to the priority locations list in the CCTV strategy.

Contact the land agent to determine their intentions with a fencing around the
development next to the recreation ground.

10. ITEMS FOR INFORMATION

Kitelands Report

Presenting the report the Public Realm Manager indicated that the portacabin which
had been on site, had now been removed following completion of the installation work.

He explained that the green mound currently protected by the fencing, had grown well
and the fencing would be removed soon.

With regards to an opening ceremony, the Public Realm Manager pointed out they
were expecting the signage for the park to arrive.

Members discussed the report and agreed that recognition was needed for the work
carried out and the placement of the new equipment; however, a bigger opening
ceremony should be held when all phases of the project are completed.

Members NOTED the report.

Minutes — PLOS — 04/06/24



11.

12.

PLOS Project Updates

Members discussed the report and Appendix presented by the Town Clerk & Chief
Executive, which highlighted the progress made with regards to PLOS projects.

Members NOTED the report.

PUBLIC OPEN SESSION

No member of the public wished to speak.
EXEMPT

Football Pitches Infrastructure

Members discussed the report presented by the Head of Governance & Strategic
Partnerships.

Members RESOLVED that the matter is discussed further with all parties involved.

Stratton Way Cemetery Project Report

Members discussed the report presented by the Head of Governance & Strategic
Partnerships and RESOLVED that a working group of Council Members and Officers
is formed in order to discuss the project in more detail.

The Chairman closed the meeting at 8.40pm.

Minutes — PLOS — 04/06/24
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BIGGLESWADE TOWN COUNCIL
PLOS Committee 15t October 2024
Item 9a: PLOS Projects Update

Implications of Recommendations

Corporate Strategy: COMMUNITY: A Town to be Proud Of: Ensure public open spaces are
maintained to a high standard with regular maintenance of street furniture, attractive floral
displays and a zero-tolerance approach to waste, litter, and clutter.

PLACE: A Vibrant Town: Improve the environment of the cemeteries in Drove Road and
Stratton Way and upgrade and re-purpose the Grade Il listed chapel in Drove Road. Re-
develop the Council’s tennis courts to provide a broader tennis offer to the community.
HEALTH AND WELLBEING: A Healthy Town: Continue to develop indoor and outdoor
recreational and leisure facilities.

Finance: TBD.

Equality: Not applicable.

Environment: TBD.

Community Safety: Not applicable.

Background

Please refer to Appendix A for an overview of all relevant PLOS related activity.

The Status Report has been produced at the request of the Chairman.

Recommendation:

For Members to observe the progress in connection with the range of different Public Realm
initiatives. This information is routinely shared with Members as part of their weekly status
report and will be debated in full at a later date.

The Clerk & the Chairman of PLOS are aiming to co-author a report to Council for 8™
October that looks to bring all of the emerging initiatives under an overall programme of
work, and this will include specifications, costings, recommended grant applications, and

funding solutions.

If agreed by Members, it is likely that these capital projects will span at least the next three
financial years, beginning 2025/2026.

Karim Hosseini
Head of Governance & Strategic Partnerships

Appendix A: PLOS Status Report — 15t October 2024.
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BIGGLESWADE TOWN COUNCIL
PLOS Committee 15t October 2024
Item 9b: Burials Policy Review Report

Implications of Recommendations

Corporate Strategy: Place: A Vibrant Town: The Town Council will improve the
environment of the cemeteries in Drove Road and Stratton Way and upgrade and re-purpose
the Grade Il listed chapel in Drove Road.

Finance: Not applicable.

Equality: Not applicable.

Environment: Not applicable.

Community Safety: Not applicable.

Background
The current burials policy was due for review.
Summary

In collaboration with Members, Officers have reviewed the existing policy, incorporated
suggestions, and tightened it up to ensure smooth operations (see appendix A for the suggested
tracked changes document). Changes include more rigorous application of plot allocation, plot
purchase, with pre-booking plots only allowed for residents. The changes will preserve the
facilities’ integrity and enhance customers’ respect both when procuring a plot and at funerals.

Officers have streamlined the existing two documents (policy and terms & conditions agreement)
into a single document, making it clear that the single document has been read, understood and
signed by the plot purchaser and their estate. The proposed burials document will progress to
the next F&GP committee meeting for F&GP members to discuss the fees and following that,
will go to the subsequent Town Council meeting for resolution.

Recommendation

That PLOS Committee Members agree the proposed burials document should progress to
the F&GP Committee for a fees discussion.

Karim Hosseini Harry Henderson

Head of Governance & Strategic Partnerships Public Realm Manager

Appendix A: Suggested tracked changes burials document.
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Iltem 9b - Appendix A

Burials and Memorial
Regulations

Drove Road & Stratton Way
Cemeteries

Published by Biggleswade Town Council
Adopted: October 2024

Next review: October 2026
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INTERMENTS

1. This policy is in compliance with the 1977 Local Authorities Cemeteries Order and the Institute of
Cemetery & Crematorium Management (ICCM) guidance.

4+:2.Notice of interment is to be given between the hours of 9.00 a.m. and 5.00 p.m., Monday to Thursday,
and 9.00 a.m. to 4.30 p.m. on Friday, at the Town Council oOffices, at least l._lheups working Z-days
in advance of any interment-{exceptin-special-cireumstances).

2-3.No interment will be allowed before 9.00 a.m. or after 2.30 p.m. Monday to Friday. No interment will be

allowed eon a Saturday,-e+ Sunday or Public Holiday-witheut-the-special-permission-ofthe Council.

3:4.All fees and charges are to be paid to the Town Council 0Offices at the time of application and
before the work in respect of which they are payable is begun. A receipt for such fees and charges
will be produced once payment has been made.

4.5.Biggleswade Town Council will arrange for the grave space to be marked.
6. Undertakers will be responsible for:

a) Ensuring the Notice of Interment forms are completed fully, a minimum of 5 working# days prior
to the commencement of the interment.

b) The delivery of the Certificate of Burial or Cremated Remains Certificate to Biggleswade Town
Council o9Sffices Z5 working-days before the interment takingtakes place.

c) Arranging a gravedigger to prepare the burial or cremation plot and to backfill the burial or
cremation plot. The Town Council does not prepare or backfill burial or cremation plots.

b)d)Ensuring that gravediggers are provided with a plan of the appropriate_section of the Cemetery.
&)e)Confirming with the gravedigger the exact location and depth of the grave space, prior to digging.

f) Ensuring the gravedigger meets on site with a Town Council Rrepresentative prior to digging, to
ensure the correct plot is identified and that work is carried out to the Town Council's
specification.

aq) Ensuring that the gravedigger excavatesdigs the correct plot size on the day preceding an
interment (with-the-exception-ofexcept for weekends and Bank Holidays). Correct depths to be
excavateddug are as follows:

Burial: Triple Depth Dependent on ground 34" only
conditions and water table.

Burial: Double Depth 6'6” only 34" only

Burial: Single Depth 4'6” only 34” only

Ashes: Single 2 only 34" only

Ashes: Double 2’6" only 34" only

Ashes: Triple 3'2” only 34” only

The Town Council will inspect the grave depths and check that all requirements have been met.

Biggleswade Town Council
DRAFT - Burial and Memorial Regulations for Drove Road & Stratton Way Cemetery
October 2024
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veoclendoandBanlcHelida e
ejh)Making-sureEnsuring the grave is not left open and uncovered preceding an interment taking
place.

i) Ensuring the gravedigger is present on site for the duration of the interment, in order to ensure
that the grave can be backfilled immediately after the interment ceremony. If the gravedigger is
not on site at the time of the interment the ceremony will not be allowed to proceed.

fi—The gravedigger is responsible for hn-filingin—in-—filling the grave with topsoil, level with the
adjacentland

g)l) The gravedigger must provide a soil box. The gravedigger must not, under any circumstances,
place soil directly onto another burial or cremation plot.

Ak)Ensuring that_the grave digger removes all leftover soil is—taken—away—from the cCemetery
grounds after a burial or ashes interment.

Hl) Correct shoring of graves to be carried out where necessary and especially during inclement
weather when the risk of siding collapse is greater.

pm)No_cars, motorbikes, bicycles, vans, lorries, or trucks are to be taken ento the grassed area of the

Cemetery.

5.7.In every case of interment in a purchased grave space or plot, the consent of the purchasers or
owners or their lawful successors of the Exclusive Right of Burial must be given on the Notice of
Interment Form.

6-8.A non-residentparishicner who purchases an Exclusive Right of Burial must stil—pay non-
residentdeuble fees when the interment takes place, if they are still living away from Biggleswade. A
non-residentparishioner is classed as a person who has not lived within Biggleswade in the last
tenthree years. A parishionerresident is classed as someone who has lived within Biggleswade_parish
boundary in the last threeten years._Any internment of non-residents will pay the non-resident fee.

7-9.Purchasers or owners of the Exclusive Right of Burial in Drove Road or Stratton Way Cemeteries
cannot transfer their rights therein to any other person or persons without the written consent of the
Council and every such transfer shall be surrendered for the purpose of transfer to the person or
persons to whom the owners desire, if the Council shall so think fit.

8.10. Grave spaces or plots are sold in a strict sequence, fo preserve the integrity of the Cemetery. The strict
sequence is nqorouslv applled for purchases of one or more mere%hanene grave or plot. aer—ee|Jc|+|ﬂe<;ITIC}e>w<ev<e+L

9:11.  The selection of grave spaces or plots for common interments will be Ccarried out in a strict
sequence at-the-discretion-by the Ceouncil.efthe Ceuncil._Only residents can pre-purchase plots and
no plot can ever be reserved.

12. If more than one body is to be interred in any grave, whether purchased or unpurchased, where
bricked graves or vaults are not constructed, a layer of earth at least 12 inches in thickness, must be
left between each coffin interred therein and 2 feet of earth between the top of the upper coffin and
the ordinary level of the ground.

13. Excavations for vaults and bricked graves, or for interments therein, are to be made under Council
supervision, by the purchasers of the right of burial therein, who will be required to fill up and level
the ground, to replace and make good any turf or shrubs, (not being on the grave space in which the
vault is made) and the paths or roads that may be displaced or disturbed in the progress of the work,
to remove all surplus soilmaterials, and who will be held responsible for any injury that may be done
during such work to any adjacent vault or grave or to any tomb or memorial stone

14. No trees or shrubs can be planted in any part of the ground except by the Council. Any trees or
shrubs planted either in grave sites or within the grounds without the permission of the Council may

3

Biggleswade Town Council
DRAFT - Burial and Memorial Regulations for Drove Road & Stratton Way Cemetery
October 2024
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be removed bv orderofthe Councﬂ

15. All gravestones, monuments, memorials and inscriptions are subject to the approval of the Council_via
the issuance of a valid Memorial Permit to erect and install such memorials. —and-aThe permit will

include recerdalrecordable of-records relating to copy-ef-every-inscriptions propesed-to be placed, and
a-drawings showing the form and dimensions of every memorial proposed to-be-erected;and the
showingcorrect the-plot number. The Council retains the right to be the ultimate authority relating to
gravestones, monuments, memorials and inscriptions. —must-be-sent-to-theTown-Council-Officesfor

approvak

40-16. All memorials are to be kept in a good state of maintenance and repair by owners; or their lawful
successors, except if a special financial arrangement is made with the Council. -and-ilf maintenance and
notrepaireds are not carried outeffected after due notice, the memorial/s may be removed by Order
of-order of the Council.

+4-17. Memorials may not be made of Bath, Caen or other soft stone. Cramps and dowels used in their
construction must only be of stainless steel or non-ferrous metal. The materials and workmanship must
be to the satisfaction of the Council_and in compliance with ICCM guidelines.

42.18. The following memorials are permitted to be placed in the main part of the Cemeteries on
purchased graves (a grave in respect of which a grant of exclusive right of burial has been granted).

a) A headstone or gravestone or tombstone not exceeding 4 feet in height with or without kerb
stenescurbstones, and with or without flat stone. Kerb-storesCurbstones or a flat stone must not
exceed 7 feet in length and in the case of a single plot 3 feet in width-_and in the case of a
double width plot, 7 feet-_in width.

b) A flat plaque not exceeding 24 inches by 18 inches.

c) A monument not exceeding 4 feet in height, 67 feet in length, and 3 feet in width for a single plot
and 67 feet wide for a double plot.

d) A monument_(such as -intheform-of a vase) not exceeding an overall height of 1 foot 6 inches.

e) In the case of a child-size plot a gravestone or tombstone not exceeding 2 feet in height, 4 feet
in length and 2 feet in width.

e)f) The absolute maximum height of the above is 5 feet, including any additions, having ensured
agreement from the Town Council.

43.19. Stratton Way Cemetery has designated areas for cremations (ashes). The only memorials
permitted by the Town Council to be placed in these sections are small plagues, vases and ashes

contalners none of WhICh exceed 18” bv 18 by 2” Ihe—enl—y—ncmneHaLs—peHw%ted—te—be—pLaeed—en—a

Iea%—eeeen#aeteem—eumﬂg%—gmes—he#she—mmwe&me%se—and—maHThe CounC|I accepts no
responsibility for any damage caused to any items-vase or for ensuring that it is replaced in its proper
position after maintenance and grass cutting.

20. Applications for the erection, re-erection and removal of miMemorials kave-temust be made to the
Clerkto-the-Couneil: Council via the application form on the Council’s website.

21. The Council reserves the right of passage over and around all graves and, where such a course is

4
Biggleswade Town Council
DRAFT - Burial and Memorial Regulations for Drove Road & Stratton Way Cemetery
October 2024
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necessary, temporarily to cover or remove without notice, the headstone / tablet / vase / ash
container upon any grave, to permit the re-opening of another grave in the vicinity, or for any other
purpose.

22. The Council reserves the right to remove, refix, move, line-up or alter the position of any headstones

[ tablets / vases / ash containers as it may require.

23. Memorials and all materials for placing them and materials for removing or performing any work upon
them at the cemetery must be assembled and made ready before the admission of the contractors to
the cemetery. Any work carried out should not leave holes in an uncovered or unsecured state
without adequate protection to prevent injury to others.

24. Contractors must provide their own tools, planks and other equipment required by them. Workmen
must not be present at the Cemetery before 9.00 am or after 3.30 p.m. and not at all on Saturdays,
Sundays, and Bank Holidays in any year. All work must be performed as expeditiously as possible.
Contractors must remove their tools and all other equipment brought to the cemetery forthwith upon
completion of the work.

46-25. All damage to the Council's property or to other monuments caused by the bringing in use-or taking
out of materials by a contractor or other person or by theirhis negligence or that of theirhis workmen
must be made good by the contractor or other person.

47—-The Council will not be responsible in any way whatsoever for damage to or loss of memorials, erany
vases, articles or mementos.

18-26.

49-The owner of the Exclusive Rights of Burial or their estate areis responsible for ensuring the safe
and secure condition of the memorial and indemnifies the Council against all claims, demands,

21.28. Memorial Masons must ensure that leftover soil is taken away from the cemetery grounds after
completing memorial works.

22.29. No wreaths/floral tributes/plants or any other item isare to be placed on the grassed area in front
of or surrounding a memorial, gravestone or plaque, except at the time of interment_(which must be
removed within 14 days and if not, the Town Council will remove atfoer a charge).-

23-30. Unauthorised Kkerbsteneskerbstones which separate the grave from the grassed area are not
allowed. Gravel, stones or anything which would separate the grave from the grassed area to the
front, side or rear of a memorial are not allowed.

Biggleswade Town Council
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24-.31. Other than by the Council’'s Public Realm Team_or subcontractor, the use of strimmer’s/mowers,
chemicals/poisons or weed sprays is strictly forbidden.STRICTLY-FORBIDDEN-

25.32. The Council reserves the right to remove from the plot or Cemetery, faded flowers, vases, bottles,
tins or any objects which are not authorised and which in itstheir opinion are objectionable or
unsightly. The public must deposit all litter or faded flowers in the allocated bins at the Cemetery.

33. Relatives or their estate will be asked to remove items or anything which is in breach of these
regulations. Items not removed within 14 days4-weeks-of the request will be removed by the Town
Council zand relatives will be invoiced for the costs incurred by the Town Council on removal of such
items.

34. Christmas Wreaths must be removed before the end of the following JanuaryFebruary.

26-35. In the interests of Health & Safety, vases, planters, and other ornaments made of glass or plastic
are not allowed. Relatives are responsible for the upkeep of the allotted burial plot and must remove
weed growth, and any self-set trees, or brambles or any other invasive plants from the burial plot
until such time as there are no relatives that can carry out this maintenance. The Town Council will
then instruct the Public Realm Team to carry out this work but only in cases where-that it has been
proved that there are no relatives to carry this maintenance out.

27-36. The Council hasve the powers under the Local Authorities Cemeteries Order, 1977 to take action
necessary which-is-recessary-to remove danger which arises by reason of the condition of a memorial
or deal with it in any way to ensure the proper management regulation and control of the cemetery.

BURIAL RECORDS & CEMETERY PLANS

28-37. A Register of Burials will be kept at the Town Council Soffices where, at all reasonable times,
searches may be made; and certified extracts obtained for a fee.

38. A Plan of Drove Road Cemetery and Stratton Way Cemeteryies, showing the position-situatien of each
grave is kept at the Town Council Ooffices and may be seen at all reasonable hours without charge.
If copies are requested, these can be provided for a fee.

39. Residents only -and-neon-residents—are able to purchase a plot in advance from the Town Council.
The Town Council will reserves-theright-to issue the next sequential plot available in the relevant
section to preserve the integrity of the Cemetery.

29.40. The Town Council’s fees for interments, plot purchase, memorials and other burial-related
activities and administration fees is published onte its website in-erdertoto give full transparency to
its services. The agreed fees will remain in place ferthe periodof the-municipal-year—thatis—from
April to the following March of every year. Fee changes due by 15t April annually will be advertised in
advance.

CEMETERY RULES

30-—-The Cemetery pedestrian gates are is-open to the public at all hours.sfeleows:

41. The Cemetery gates and bollards are secured via a chain and padlock. gUnder no circumstances
should the chain be removed other than by the Public Realm Team.; Aanyone found to be removing
chain via unauthorizsed methods will be reported to police and face potential prosecution.

32.42. All visitors will be expected to observe perfect decorum in all respects, not to disturb any persons

6
Biggleswade Town Council
DRAFT - Burial and Memorial Regulations for Drove Road & Stratton Way Cemetery
October 2024

20



in the cemetery who are attending a burial, tending or visiting a grave and to_not smoke within the

cemetery.refrainfrom-smoking-

3343. Prams and cycles will be allowed in the cemetery but must be wheeled on the roads or paths
only.

34-44. All games are prohibited.

35.45. Dogs are not allowed in the Cemetery unless special dispensation has been given by the Town
Council. In this case they must be on a lead, supervised and under the control of a person tending a
grave.

36-46. Dog Fouling is an offence under the Dogs (Fouling of Land Act) and subject to a fixed penalty
fine.

37—The taking of photographs_and video in the Cemetery, unless prior permission has been given by
the Council, is strictly prohibited, as in some instances it could be seen as a nuisance.
3847,

39:48. The Council reserves the right to refuse permission to any persons to enter the cemetery while a
funeral service is in progress unless the person concerned are relatives or friends of the deceased.
The Council reserves the right to ask any persons to leave the cemetery.

40.49. The Council reserves the right from-time-fo-time to make any additions or amendments to the
regulations and charges_at any time.

Any further information may be obtained from the Town Council Offices.

OFFENCES AND PENALTIES

Disturbance, Nuisance and Wilful Interference Article 18 (1) of_

TFthe Local Authorities Cemeteries Order 1977 provides that no person shall:

(a) wilfully create any disturbance in a cemetery;

(b) commit any nuisance in a cemetery;

(c) wilfully interfere with any burial taking place in a cemetery;c

(d) wilfully interfere with any grave or vault, any tombstone or other memorial, or any flowers or plants
on any such matter; or

(e) play at any game or sport in a cemetery.

By Article 18 (2), no person not being an officer or servant of the burial authority, or another person so
authorised by or on behalf of the burial authority shall enter or remain in a cemetery at any hour when it is
closed to the public.

Every person contravening any of the above provisions is liable to prosecution.

Any abuse towards Town Council employees will result in the forfeiture of the agreement and the exclusion
of offending parties from the cemetery.
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ADMINISTRATION

(a) All notices or applications required by these Regulations are to be sent to the Town Council.

(b) The fees payable shall be in terms of the attached schedule.

(c) The Council reserves the right to alter or vary the foregoing regulations or to deviate from
them in any particular instances if it shallappeardesirableto-do-scappropriate.
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BIGGLESWADE TOWN COUNCIL

Application to purchase a plot in Stratton Way Cemetery

Name:

Address:

Post Code:

Type of plot required (* delete as appropriate)

*Full burial / Cremated remains

*Single / Double depth

*Consecrated / Non-Consecrated Ground

| enclose herewith *cash / cheque inthe sumof £ ... ... iiiiiiiiiiiiinnnn...

By signing this document, | agree to adhere to the existing Burial and Memorial Regulations

document. | understand that | will, in due course, be issued with the Grant for Exclusive

Right of Burial in Biggleswade Cemetery together with Biggleswade Town Council

Cemetery Regulations. This Grant is subject to the provisions of any Order made under

Section 214 of the Local Government Act 1972. A copy of any such Order currently in force

may be inspected at all reasonable times at the Office of Biggleswade Town Council.

Yo [aT=Te I TPV

Please complete as appropriate and return the form and fees to The Town Clerk,
Biggleswade Town Council, The Old Court House, 4 Saffron Road, Biggleswade,
Beds. SG18 8DL

This box is for office use only

Plotno. ................ iNSection ......oocoveiiiiiiiieiiiinnne. Stratton Way Cemetery
Receipt No. ............... Date ...ocooiiiiiiiiiiiiiiiiiinn, Grant NO. .....ooviiiiiiniannn...
Reg.of Purchased Graves .........oooieeeiieiiiiiiieenee. Date copied to Groundstaff....................
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BIGGLESWADE TOWN COUNCIL
PLOS Committee 15t October 2024
Item 9c¢: Football Policy Review Report

Implications of Recommendations

Corporate Strategy: Health and Wellbeing: A Healthy Town: The Town Council will
continue to develop indoor and outdoor recreational and leisure facilities.

Finance: Not applicable.

Equality: Not applicable.

Environment: Not applicable.

Community Safety: Not applicable.

Background
The current football policy was due for review.
Summary

In collaboration with several clubs and Members, Officers have reviewed the existing policy,
incorporated suggestions, and tightened it up to ensure smooth operations (see appendix A for
the suggested tracked changes document). Changes include storage no longer being permitted
inside facilities, and electricity being separately charged from the existing facility hire charge. A
link is being placed on the Town Council website to enable the public to make bookings on the
Acuity system direct, with Officer confirmation. This should increase football bookings.

Officers have streamlined the existing two documents (policy and terms & conditions agreement)
into a single document, making it clear that the single document has been read, understood and
signed by the club and hirer. The proposed football document will progress to the next F&GP
committee meeting for F&GP members to discuss the fees and following that, will go to the
subsequent Town Council meeting for resolution.

Recommendation

That PLOS Committee Members agree the proposed football document should progress to
the F&GP Committee for a fees discussion.

Karim Hosseini Harry Henderson

Head of Governance & Strategic Partnerships Public Realm Manager

Appendix A: Suggested tracked changes football document.
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Item 9c - Appendix A

Football Pitches Booking

Published by Biggleswade Town Council
Adopted: October 2024
Next review: October 2027

20243 — Football Pitch Bookings
Policy Adopted: 43-02.2023

Review: 13.02.2026
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1. Purpose

Biggleswade Town Council (BTC) recognizes and accepts responsibility for providing an efficient
booking system for football pitches and frequent grounds maintenance to ensure optimal pitch
standards. This policy seeks to outline these responsibilities and highlight those that apply to the
Hirer.

2. Sites

a. BTC has three sites and eightseven-football pitches detailed below. Each is equipped with changing
room facilities.
. Eagle Farm Road (no floodlights without prior permission)

o 80 x 50 yards with posts
60 x 40 yards without posts
40 x 30 yards without posts
. Stratton Way Recreation Ground (no floodlights without prior permissiontimited-floedlights)
100 x 60 yards with posts, covering or including:
40 x 30 yards without posts
40 x 30 yards without posts
Training Pitch
. The Lakes (no floodlights_without prior permission)
o 98 x 55 yards with posts
o 40 x 30 yards without posts

o O

O O O O

Pitches can be booked out through the footballing season, which runs from the end of August /
beginning of September through to the end of May. The pitches are then left to recover in the
closed season to enable maintenance work.-menths-between-

3. Bookings

a. The Town Council uses Squarespace Scheduling, an online booking system, to organise all
bookings. ;-is-in-eperation-_The Town Council invites ad hoc bookings from members of the
pubhc V|a the act|ve I|nk on the Town CounC|I web5|te Ie—maaemrse—melﬁ&en—membeps—ef

b—Any football clubs wishing to make a booking for the first time, should contact enquiries via
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enquiries@biggleswadetowncouncil.gov.uk to evidence their status as a club. A document
from an accredited footballing organisation (e.g. FA) demonstrating the status of the club
would suffice. After evidencing status as a club, the Hirer will be sent this document an
agreement-form-setting out clear hiring conditions, which needs to be signed by both parties.
At this point, the Hirer will be sent scheduling links to allow them to book. For any difficulties
with the online booking system, the Town CounC|I should be contacted to prowde support.

Clubs cannot book on behalf of other clubs.

Other sporting organisations, community groups and individuals can also enquire to book the
pitehespitches_using the website link and will be considered on a first-come, first-served
coco-byrence ba3|s DeC|S|ons are at the dlscretlon of BTC Offlcers and are subject to pltch
conditions. W A ,

siehos

Invoicing

. After a booking is submitted, the email address used for sign up will receive an email from the

Town Council BFC advising of the payment required, with 14 days for invoice payment. The

Town Council’'s BTFC-bank details will be previdedprovided, and a BACS transfer should be

made. Other means of payment can be accommodated in exceptional circumstances.—and
ld o di . "

Cancellations and Amendments

Cancellation requests can be completed through the online booking system up to 24 hours in
advance of the booking. Any refunds required following a cancellation will be administered by
the accounts team shortly after the cancellation via BACS. No refunds will be provided if a
cancellation is requested within 24 hours of the session start time unless there are
exceptional circumstances. Cancellations not notified to the Town Council within 24 hours will
be charged. In cases where the Referee on the day of the booking cancels a fixture, the
Town Council will provide a free session at a suitable time.

Amendments should be requested through the enquiries email address:
enquiries@biggleswadetowncouncil.gov.uk

Terms and Conditions of Use

The Town Council BFS-highly values its staff and employees’ interactions with the public. In
keeping with this ethos, the Town Council BFES expects that all bookings made will be carried
out in full observance of mutual respect to all.

Clubs making a booking are required to fill out and sign_this document —a-beekings

agreementform_which covers-covering their booking and associated facilities;—as-perAnnex
A.

All bookings must be made in good faith and the Town Council BFC-expects clubs_and the
public to fulfil their booked sessions in full. In the event that clubs do not play during their
allotted bookings, the Town Council BF< reserves the right to charge.

Hirers will pay a charge to use the changing room facilities which includes the use of water.
3
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7.

Hirers will need to pay an additional charge for the use of electricity. Both charges will be
applied based on the booking timings. All changing rooms must be returned to the Town
Council BFC in a fit, clean and proper condition, as they were prior to the booking, and out of
respect for other users. Failure to adhere to this requirement may result in additional
cleaning charges being levied.-en-the-lastteam-which-used-thefacilities:

In order to maintain a high standard of cleanliness—cleanliness, each user is responsible for
ensuring that the facilities are kept in a fit, clean and proper condition. The Town Council will

routrnely mspect the facrlrtres to ensure adherence et&bs—whteh—have—ptayed—en—the—tmat

Publ|c will report to the Town Councrl any malntenance problems that may need rectifying.

The Town Council BFC-reserves the right to monitor and enforce a penalty charge or potential
exclusion notice to cElubs which do not adhere to this stipulation.

Storage of football or any other associated sports or general equipment is not permitted at

any time within the Town Council's BFC-facilities.Storage-of any-equipmentis-not-permitted
vithinany et RO ROOTI AL SACILITIEe

Agreement between the Town Council and the Hirer:

This agreement sets out the conditions and arrangements for the hire by Biggleswade Town

Council [The Council] and the Club making a booking of football pitches and facilities at Eagle

Farm Road, Stratton Way and The Lakes, Biggleswade [The Facilities] managed by

Biggleswade Town Council [The Council].

This agreement has been made as a special arrangement between The Council and The Club

and is not extended to individuals or teams beyond the scope of this agreement.

The following terms are agreed:

a.

It is agreed that The Council and The Club will communicate via the football leads of both

parties.

This agreement does not exclude The Council from accepting bookings by other individuals

or organisations.

The Club will endeavour to provide The Council with details of match and training fixtures a

minimum of two months in advance to enable bookings to be secured.

The Council require at least two weeks’ notice of additional pitch hire requirements to enable

The Council to ascertain technical requirements. For the avoidance of doubt, notification of
pitch _hire requirements does not constitute a booking until it has been confirmed by the
automatically generated booking confirmation notice. The Council is unable to guarantee the
availability of Facilities at short notice.

The Council will make every reasonable effort to ensure that The Facilities are maintained in

an _adequate and safe condition, including regular inspections, grounds maintenance and
line marking. However, The Council is not able to accept liability for incidents and disruptions
beyond its control, including but not limited to adverse weather conditions, flooding or
vandalism.

The Club will return all keys provided at the end of any such agreement and upon request.
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Key held by Tthe Club must not be copied or shared. No locks are to be changed or altered

In any way.

g. This document includes details of the named points of contact for The Council and The
Club, agreed Allocated Key Holders, Alternate Key Holders and individual team
representatives.

h. Users understand and agree that the booking will result in the user being responsible for the
safe operation of the facilities. In the unlikely event of a fire, users will notify the Emergency
services by dialling 999, and the Town CouncilBFG, providing details of the incident. Users
will go to the evacuation and muster point on site and await the arrival of the emergency
services. A separate fire safety document is provided at each location for reference.

i. All representatives and members of The Club will ensure that the Facilities are treated in a
considerate manner. The Club will also ensure that visiting teams playing against The Club
treat the Facilities in a considerate and respectful manner.

i. The Club will ensure wherever possible that cars are parked in the area designated to The
Facilities and have consideration for local residents.

k. The fees per pitch booking are published on The Council’'s website. The fees for pitch hire
will be reviewed in April each year.

|. Invoices will be issued to The Club’s Named Point of Contact.

m. A £50 refundable deposit upon signing this document will be added to the invoice for the Club.
The deposit will be returned at the end of the season subject to proper use of the facilities. If
this deposit is not paid to the Town Council, facilities cannot be used.

n. Cancellations not notified to The Council within one working day will be charged.

0. No floodlights are allowed to be used unless prior permission has been sought and evidence
of application to planning authority to operate floodlights has been produced from the Clubs
to the Council.

p. This agreement is subject to review and either party may terminate the arrangement with a
period of notice of one week in writing to the Town Council.

UK Data Protection Act. By signing this agreement, it is understood that the Council may store
and process personal information in order to satisfy the requirements of the booking as well as
any correspondence with the Town Clerk. The Town Council retains the right to request
modification on the information that is kept on record for the purpose of the booking in full
compliance with the act.

NAMED POINTS OF CONTACT

The named point of contact at Biggleswade Town Council will be:

Business Support Officer — Biggleswade Town Council

The Old Courthouse, Saffron Road, Biggleswade SG18 8DL
01767 313134

enquiries@biggleswadetowncouncil.gov.uk
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The named point of contact(s) at the Club making the booking will be:

Name:
Contact number:

ALLOCATED KEY HOLDERS / TEAM REPRESENTATIVE:

Primary Key Holder:
Alternative Key Holder(s):

PAYMENT

An invoice will be sent to the email address used for the booking.

Please direct any enquiries to enquiries@biggleswadetowncouncil.gov.uk.

You are not eligible to use Biggleswade Town Council facilities until a signed copy of this
agreement is received.

| have read and understood this document.

Name:
Signed (for and on behalf of [XXX]):
Date:

Name:
Signed (for and on behalf of Biggleswade Town Council):
Date:

This agreement is valid for one season.

TO ALLOW MAINTENANCE AND RECOVERY OF FOOTBALL PITCHES AFTER THE
PLAYING SEASON, THERE WILL BE NO PITCH HIRE FOR TRAINING OR MATCHES FROM
THE START OF JUNE TO THE END OF AUGUST EACH YEAR.
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BIGGLESWADE TOWN COUNCIL
PLOS Committee 15t October 2024
Item 10a: Drove Road Bowls & Tennis Club Survey Report

Implications of Recommendations

Corporate Strategy: Place: A Vibrant Town: The Town Council will re-develop the
Council’s tennis courts to provide a broader tennis offer to the community.

Finance: Not applicable.

Equality: Not applicable.

Environment: Not applicable.

Community Safety: Not applicable.

Background

The current condition and potential future development of the Drove Road Bowls and Tennis
facility was discussed in summer 2023. Members resolved for Officers to conduct a survey
exercise to obtain the public’s views on the current facility and potential future options for the
facility.

Summary

Officers distributed 100 survey leaflets to homes and offices surrounding the Drove Road bowls
and tennis club. The survey was placed on the Town council’s website and on social media to
maximise public interest. There were 85 responses in total to the survey questionnaire’s nine
questions, as follows:

1. Are you a local resident or business user?
a. 94% resident, 1% business user, 4% non-resident.

2. Which user groups should the facilities serve?
a. 21% local, 48% town wide, 1% beyond town, 11% community, 19% everyone.

3. Do you or have you ever used the bowls and tennis facilities?
a. 88% yes, 12% no.

4. Would you support the Town Council upgrading the existing three tennis courts, introducing
floodlighting and other improvements?
a. 76% yes, 18% maybe, 6% no.

5. What other facilities do you consider the current Drove Road establishment could deliver?
i.e. Other sports, clubs, leisure and events rather than the current offer?
a. Paddleball, mini golf, basketball, badminton, social club, summer clubs.

6. Do you think the facilities should a) always be free, b) at a reasonable charge, or c) at a
premium charge?
a. 63% free, 35% reasonable charge, 2% premium charge.

7. Are the car parking facilities sufficient?
a. 82% yes, 18% no.

8. Do the opening hours inconvenience you in any way? i.e. would extended opening hours be
beneficial?
a. 46% not inconvenienced, 10% inconvenienced, 39% yes extended, 5% no extended.

9. Do you have any other suggestions for improvement or change?
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a. Tennis courts need resurfacing and repainting with new furniture, start a tennis club,
longer hours, autumn, winter and night playing.

Recommendation

That Members note the public feedback in this report.

Karim Hosseini
Head of Governance & Strategic Partnerships
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