Notice of conclusion of Audit

The Council thanks Mazars for their observations and is pleased to confirm that steps have already been
taken to further refine its internal financial governance and this includes the deployment of the Citrus
HR Software Package and the updating of relevant internal policy documentation.

The Council is also committed to improving its financial reporting so as to ensure ongoing proper
critique and challenge.

Peter Tarrant
Town Clerk & Chief Executive (Responsible Financial Officer)



BIZGLESWADE TOWN COUNCIL

Notice of conclusion of the audit

Annual Return for the year endsd 315 March 2022

Section 25 of the Local Audit and Accountalility Act 2014

Accounts and Audit (England) Regulations 2015

1. The audit of accounts for the Councileeting (a) for the year
anded 31 March 2022 has bean conchided,

2. The Annual Governance and Accountability Return is available
for inspection by any leeal government elector of the ares of the
Coutncil Mzcting (a) on application to:

(b} The Towr Clerk, Bigtleswade Town Councif, Old Coirt
Heuse, 4 Saffron Road,Biggleswade:, 5615 DL

-~

2. Copies will he provided o any local government alector on
nayment of £4 {c) for each copy of the Annua!l Return,

Announcement made by: (d) Pefer Tarrant {FTewn Clerk)

Cate of announicement: (@) 23th Septeriber 2022

MNotes

{a; Delete as
apuropriate

{b) Inzett name,
pasition and
address of the
parson fo whon
tacal government
elactors should
apply to inspst the
Annuad Return

() InssH a
ressonable sum for
copying costs

(e} Insert name
and position of
persan placing the
notice

{2] Inzett date of
plaging of the
notice




Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross Income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25 000 or an authority with
neither income nor expenditure exceeding £25 000, but which is unable to certify itself as exempt, or
Is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT:
* the Annual Governance and Accountability Return Sections 1 and 2, together with
+ a bank reconciliation as at 31 March 2022
* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2021422

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed,

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

* Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Mot later than 30 September 2022 authorities must publish:

* Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electars and interested

parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Govemance and Accountability Retum constitutes the annual retum referred to In the Ascounts and Audit Regulations 2015.
Throughout,the words ‘external auiditor' have the same meaning s the words local auditor’in the Accaunts and Audit Regulations 2015.
'ﬁ::r-.a- complete list of hodies that may be smaller authorifies refer to schedule 2 to the Local Audit end Accountability Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practilioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

= The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation Is available in the Practitioners' Guide”.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasans for all variances. Include complete numerical and narrative analysis to support tha full variance.

+ Ifthe external auditor has to review unsolicited information, or receives an incomplets bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

* The Responsible Financial Officer (RFO), on behalf of the authorily, must set the commencement date for the
exercise of public nghts of 30 consecutive working days which must include the first ten working days of July,

+ The authority must publish on the autherity website/webpage the information required by Regulation 15 (2,
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

All sections Have all highlighted boxes have been completed?

Has all additional information requasted, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the mternal auditor and explanations provided?

Section 1 For any statement to which the response is 'no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank recaonciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate s a
sale managing trustee? NB: do not send trust accounting statements unless requested.

‘Gnmm_anw.anﬁ-&:cquﬂ:w{ﬁg fﬂr _Sipq_ffar.a_@.iﬂiw!ﬁgs in E_i:g!épq — & Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.arg.uk
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Annual internal Audit Report 2021722
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Sesiion 1 - Annual Governance Stafement 2021[/22

We acknowledgs as the membears of:

Biggleswade Town Council
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reapact fo the Accounting Siatements for the year endsd 31 March 2022, thar
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Section 2

~- Ascounting Statements 2021/22 for

Biggleswade Towmt Caungil

el -=n|:1|n-:1
31 Klarch

20
£

) feane, gy
2 AR Suras s

T. Garencas braught Tatal b&fancas ar:nf racarvas ar tha Ja;.rf:;-rﬂfng of the yuar

frorivard 562,288 554 ,589| o5 racordad fn the fnanclal records. YValle most agred 2
i Bax 7 of prevous vear

2, [+] Precept or Rates and ; Totsl srnent of precagt {or for IDAS rafas and laviay)
Lavigs 1,166,677 1,288 6891 | reseivad ar erivalia i the year Exclude gy grants

} . raqgiiran,

o & (+} Tota: other rece ot Total ioome ar recelots ag recardsd in #he cashpock lass

! 92 BoR 185,847| the pracep! or rmlasdevies recaivad (fine 2). incivds any

. : . | grants racaived,

4. [~} Bhefl posls ! | Tafa oxgendire oF peymanis mads fz and &0 Gahalt

. .’ of gl pmpioress, nclide Ross salanas 2o wWigas,
563,374 792,482 arisiayers f cantnbutions, arpiciers pensian
conrfbufhn& grﬁﬁ;."ﬂaa -ﬂr?"! SFveranse papmsnts.

&, {) Loan intareatcagktel Thtal GATEHANIe ar PEymAILs Of Capltal sh intorest
repaynants 14 838 A4 BV made dudng the year an e mdhenfi's daroueags [ any,

. (- Al athar-paymenta B “Total sxpendiire or pEpIBHE 85 reoorged i (e cash- :

£59,794 T84 052 book fess steff costs fine 4) and lean interestoagpial :
rapa@vymaitts Jine 5. .

7. (=} Balanaes carriad ' . | Totai dafances and raserves ot the end of the ypeer Mist
forwarsd 584,569 438 894 sgual (14243 - r4+5.~@),

E 5. Total value of cash and ' . 1 The sum of st curent and dlapost hank ammmf.s_'céghum
sAC e Ivestments 541,112 479 A08| Anicings an shon farm invesimonts neid as at 31 Marmh -

e Te egros _?jl.rffh Bank raconcilation,

i B Total fixed asects plis : Tha valte of all the proganty the avthonfy crns —itis made
lang term vesrnsnts 2985,3300 2,974 179| up of o s freqf asacls and fang tar investmonts &5 gt
and astats 1 31 Maroch,

1. ~oial borrowinga ; . Tha pitstanding cupitsl hatanae &5 at 51 Mareh of off bate

,r 1,224r 101,218 dom s parties (ncluding PULE)

T, (For Lol Sotrcla Only) "M A '.F:?J;Emr.rmr'r, a& & bogy carporsla, acte a8 sois instes or
Disclasune note re Trust fands and fs responsiie for imaaang Thist finds or aasels.
fincluding eharitatle) b : , - - : —

il - NE The figergs 1 e asocuniing stefomeniz ahove oo
| i . nat lneiude gny Trus! ransaoiang.

| ceiiiy that for the yzer ended 31 March 2022 the Aceounting
Statements lin b1z Annual Goversanca and Accountabilty

Return Rave bean prapered on gither & recaipls ana payristts

o fnucing and expeaditure hasis following the guidance in
Gevemance and Acsointabilly for Smaller Authotlties - a
Practifionars’ Guide o “rones Prastices and presant falry
tha financial porlien of this autharly.

Styted by Rﬁspﬂnsi? n@;ﬁ“mﬁcer hsfore baing
T a

f.

prezentad 1 the au

ig 0 r

| confin thed thesg Aacocnting Statermnents wears
approvad by this authzmty onthls deate:

ZE Oh LW

: 3% ranprosd it minute refpronse:
r £.ow )

Sigrar by Chairman of the meating where the Agounting
Etat&maﬂts wers amjr:?yed

,@jjw

#

F‘agaﬁafﬁ

Ernual GG‘."EI"‘IEII]LE and Agoourtanility Haturn 2”21!22 Fur-n 3
Leeal Courslls. Internai Drainage Boards and other Smellar Authorities®



Section 3 - External Auditor’s Report and Certificate 2021/22

In respect of Biggleswade Town Council

1 Respective responsibilities of the auditor and the authority

Cur responsibility as auditors to complete a limited assurance review is set out by the Mational Audit Office (NAD). A Imited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAD website —
hitps:/fwww.nao.org.ukicode-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a scund system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

Excapt for the matters reported below on tha basis of our review of Sections 1 and 2 of the Annual Governance and Accountabilily Return, in
our cpinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Froper Practices
and no ather matters have come to our attention giving cause for concemn that relevant legislation and regulatory requirements have not been
met,

We identified significant weaknessas in internal contred during 2021722 in respect of financial regulations regarding the reparting and
authonsabion of regular payments (5.6 and 5.7) not besng fully complied with, However, the Council answered yes o assertion 2 of the
annual governance staternent.

The Council should ansura that financial regulations are fully complied with in future and consider answering no to assarion 2 of the
202223 annual governance statement if these weaknesses remained for a significant part of the 2022023 financial year.

Cther matiers nof affecting our opinion which we draw fo the attention of the authority:

Whilst the Council undericok sufficient budget maonitoding 1o comply with Proper Praclice in the Practitioner's Guide, we identified significant
expendiiune on avertime, which we understand would have bean challenged if had bean saparately identified in budget montoring repos.

When sathing the 2023724 budget we recommand that the Council approves a separate cvartime budget and monitoes expenditure against
it throwugh the year

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2022,

“We do not certify completion bacausa:

Mot applicabls

Extamal Auditor Mame

Mazars LLP, Newcastle, NE1 1DF

Magary LLP 27 September 2022

External Auditor Signature Date
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